COURT REPORT WRITING SUGGESTIONS

Goal: To provide the judge with an accurate picture of the whole child and what the child needs. This is your opportunity to get results with all your hard work. It’s your chance to affect the ruling of the court.

Content

· Include the who, when and what of the information provided

· Who was the source of the information?

· When was the information provided to the CASA?

· What was the information?
· Proofread

· No typos and use correct grammar, If unsure, Google it!

· Avoid conclusory statements

· “Timmy has struggled with behavioral issues that in the past have led to multiple placements in various residential facilities.”

· NOT: “Timmy is a difficult child and has always been challenging.”

· Language should be formal – avoid “mom” or “BM” or “NM” abbreviations

Length

· Two to three pages maximum (per child).

Use Objective Language

· Statements should be objective

· No “I” statements; we are all representatives of CASA

· DO NOT use the words: “CASA feels” or “In CASA’s opinion”

· Objective – observable, fact-based, backed up by evidence, neutral, unbiased

· Subjective – assumption-driven, opinion-based, biased, built upon individual interpretation

Recommendations
Begin with statement: “Based on the facts outlined above, that the judge consider:”
· Should be supported by facts in the body – recommendations should “flow” from the content

· Child-focused

· Be specific – include a reasonable timeframe – if applicable

· Be concise – do not explain the reason for the recommendation in the bulleted recommendation itself.

Helpful Tip:

After you’ve reviewed your report and recommendations, copy some of the major points you’d like to discuss with the court while on the record in a brief summary form. Bring this with you to the hearing and it will help ease the nervousness you may have of speaking in front of the Judge and will help to make sure you don’t forget to provide your concerns or information to the court.
CASA Court Report to the Court

CASE NAME: DCP&P vs. Mother’s Last Name
DOB:  Child’s Name, Date of Birth, and Age
CASE NO.: FN or FG Docket Number
HEARING DATE:  Date of Court Hearing      REPORT DATE: Date submitted to CASA
CASA VOLUNTEER:   Advocate Name         CASA ASSIGNMENT DATE: The date the 

                           advocate was assigned to the case
	CONTACTS
	IN PERSON
	TELEPHONE
	WRITTEN

	Child’s Name (each child listed separately)
	
	
	

	Biological Parents (names do not need to be initialed. List them separately)
	
	
	

	Resource Parents (initials only!)
	
	
	

	DCP&P case worker
	
	
	

	CASA advocate coordinator
	
	
	

	* Right click, tap “Insert Row Below (or Above if that’s where you need it) to add additional lines for individuals who you have spoken with. You can also delete rows this way.
	 
	
	


 *only list contacts since the last court report.
BACKGROUND:  

Brief account of the incidents leading up to the removal, including the reasons and date the child came into care, history and referral and when the family first became known to DCPP, arrests related to removal, etc.
One statement about where child was placed originally (in a resource home or with a relative). Do not give name or addresses. Use initials. If the child has been moved, a statement about the number of moves and reference to current placement. One statement regarding birth parents’ issues (e.g. substance abuse, mental health, domestic violence, etc.).

CURRENT STATUS:
Brief report of significant information and events which have occurred since the last court hearing.
* The next sections should cover what you want the Judge (and DCPP, Law Guardian) to know. Add facts in this section to support the recommendations at the end of the report.

Child’s Name – There should be a separate section for each child.
PLACEMENT AND ADJUSTMENT:
Information about where the child is currently residing – do NOT use names or addresses; instead use initials. Are there any adjustment issues? Discuss how the child is doing with the transition. Include direct observations that are pertinent, as well as information from the caregiver. Discuss how the child is doing developmentally based on information from the caregiver and direct observation. Include dates of meetings/visits to document sequence.
MEDICAL:

Information about evaluations/exams: Dates, results and plan. Does the child have any outstanding medical (physical or dental health) issues? Are those needs being addressed? If so, in what way and by whom? Is the child on medications? If so, what are they and how are they being administered? If there are no issues, is the child receiving appropriate well care (appointments, immunizations, etc.?) 
PSYCHOLOGICAL:

Discuss any issues or concerns based on observation and information from various parties. Include information on therapy, including the name of the therapist and frequency of appointments. Note if therapy is NOT being provided or is not needed. For what issues? Is the child on any medications for psychiatric issues? If so, what is the medication, dosage and who is monitoring it? Does there need to be a recommendation for an evaluation?

EDUCATIONAL:
*This is an extremely important section as it’s often where the child falls through the cracks because it is not covered in court. It is incredibly helpful to provide copies of the child’s report card, attendance records, school photos, etc., for the court to follow the child with CASA through school and ensure they receive what is needed to support their education.
Provide the grade level of the child as well as whether the child has an IEP or is receiving IEP services. Do not provide the name of the school. Has an Early Intervention Evaluation been completed? Is the child experiencing any difficulties? Are they being addressed? If so, how: Counseling, Child Study Team involvement, Individual Educational Plan (IEP)? Do the teachers believe that an IEP eligibility meeting may be needed? Should any referrals or evaluations be recommended?
VISITATION:

Discuss the plan for the frequency of parental visits and with whom (mother, father, grandparents, etc.). Discuss whether visits are occurring. If they are not occurring, what are the reasons? Discuss the plan for the frequency of sibling visits. Are they occurring? If they are not occurring, what are the reasons? Discuss what, if anything is being done to facilitate visits. Are there other family members with whom the child is requesting visits (step-parent, grandparent, etc.)? Are there other family or friends who are offering to supervise? The more individuals a child has in his life who care about them, the better.
PARENTAL COMPLIANCE and PROGRESS:
(List each parent separately) 
Refer to the services listed in the recent court order and any information that you have on whether the parents are complying with the services. Update the court on the parents' compliance with the court-ordered services, observations of the child/parent interactions, and other information that would have impact on the child's best interest. 

 Inform the court on the ability and/or resources of the family to provide for the child's physical, mental and emotion well-being (housing, employment, extended family, etc.). 
RESOURCE PARENT:
How long have they had the kids? How long are they willing to have the kids with them? Do they have concerns about the children? Are there other children in the home? Use this section to describe the environment the children are placed in and address any concerns you have (if applicable) regarding the child’s well-being.
RECOMMENDATIONS:
Based on the facts outlined above, that the judge consider:
1. That …

Recommendations should always focus on:

1. Child’s placement

2. Services for the child

3. Services for the parent(s)

4. Visitation

5. Child’s Needs

Respectfully Submitted,

Your Name

CASA Advocate

 Your Advocate Coordinator’s Name
CASA Advocate Coordinator
